Diploma in Computer Application (DICA) Examination — Practical Paper — 04

All questions are compulsory Time: 2 Hours
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Question 01. (25 Marks)

1) @08 a8 Ms Word eFomw 80an w6 @ded Index Number ewico Save mosim.

2)

3)

4)

)

6)

7)

8)

9)

Open the given document using Ms Word and save it from your Index Number.
(Marks 2)

Red eFamed Budv wen GEMT BO® BHYO ¥ DN FW® FRED WO O1cd JeWEE
DOBTD.

Enter name with initials and exam number for the header of your document and make it
align center. (Marks 2)

:® BQOmO® e0¢w w€w 8Y qomw G @¢sIm.
Give page number for the footer of each page. (Marks 1)

89 00de A4 ecurt 89ed BaumBe Portrait eces wmssis.
Set the Page size to A4 and the Page Orientation to Portrait. (Marks 2)

89 wew 89 @88 98 mJ, a¢ 8mw 8w sen e 0Cs @wicsIm.
Add a page border to the pages and apply today's date as watermark. (Marks 2)

®omazmnd wewo Word Art dmva oo e¢sis.
Insert a Word Art for the title. (Marks 3)

eCoamed axtmeln odcwd sun edmE®O B¢ WOBIH.
Make the following changes to the paragraph in the document. (Marks 4)

a. odcod emddc Deda: Purple
Paragraph font color: Purple

b. edced ano Dnde : Calibri
Paragraph font type: Calibri

c. odcod gmo y@eme: 14
Paragraph font size: 14

d. edcw 0csed @m0 demEE BOTID.
Justify the paragraph.

Buwc® edews? Bo 0220 eacsIm.
Divide the paragraphs into 02 columns. (Marks 2)

sE8 odcod g amc0 el 02a Rdeed Drop Cap oo ecsyn.
Insert drop cap for the first letter as dropped to two lines. (Marks 2)



10) Buc edcwsiod adwimded sun 88 Smart Art &= ewicsis.

Insert a Smart Art to the end of all paragraphs as follows. (Marks 5)

|

are to

Main goals of identity securit

Question 02. (30 Marks)

1))

2)

3)

4)

3)

C & @18 Ms Excel 8 090 80an m»06 @ded Index Number ewico Save wosiz.
Open the given table in Ms Excel and save it using your Index Number as name. (Marks 1)

OO DY B esID B ©CL ey VWD HID® HOBIB.
Make necessary formatting’s to the table as shown below. (Marks 2)

Al 80 12 ¢80 emds 928 emdsw:s (Merge and Center) @00 e 0 2 O
@8€wd Wrap Text oy ecsIm.
Merge and Center cells A1 to 12 and give Wrap Text to the 2nd row. (Marks 2)

D3 80 17 emds ¢80 “Ged (Currency)” ¢ofm 0w Cao @¢sIs.
Give the “Currency” data type for D3 to 17 cells. (Marks 1)

E3 80 E7 ¢x00 qeog 8 v0enn ewicoenns Gross Salary ewowsyn.
Find the Gross Salary using only the relevant functions from E3 to E7. (Marks 5)
Gross Salary = basic salary + allowance



@ = @ w B W

A

6) F w0 G B ©¢0 EPF 5857 50 B0 anes mosin.
Insert a new column called EPF between the columns F and G. (Marks 1)

7) aoe wp wdnews’ EPF aowsy e@osis.

Derive the EPF values using the relevant formulas. (Marks 5)
EPF= Gross Salary * EPF Percentage

8)

Total Deductions = Deductions + EPF Percentage

9)

&€ 8y wOnews’ @ Oge (Net Salary) oenme moxin.

Calculate Net Salary using relevant formulas. (Marks 5)
Net Salary = Gross Salary — Total deductions

aoe §» vidnewsy Total Deductions @wwsy oenme mOxIvs.
Calculate the Total Deductions using the respective functions. (Marks 5)

10) 0fomB8530 Cream §Bm 019w amd 0®® D@d ;meddnes B wmesIm. (. 3)
Arrange this table in ascending order according to the basic salary received by the employees.

(Marks 3)

B

Z

o

E

F

G

H

FERNANANDO & SONS COMPANY - PAYROLL FOR THE MONTH OF SEPTEMBER

EMPLOYEE EMPLOYEE NAME DEPARTMENT | BASIC SALARY | Allowance Gross Salary Deductions Tota.l Net Salary
NUMBER Deductions

AOD1 Mr. Nuwan Hemanga HR Rs. 57,000.00 Rs. 3,000.00 Rs. 5,000.00

ADD2 Mrs. Wineetha Samarakoon FIN Rs. 74,000.00 Rs. 4,000.00 Rs. 2,000.00

ADD3 Mr. Madhana Padmalal ADMI Rs. 78,000.00f Rs. 4,500.00 Rs. 10,000.00

A004 Mr. Ajith Rudrigo ADMI-1I Rs. 63,000.00| Rs. 3,500.00 Rs. 4,300.00

AD05 Ms. Piyumandi Munasinghe TR Rs. 35,000.00 Rs. 1,500.00 Rs. 500.00

Question 02. (20 Marks)

e®0YY eRNEH BEAC svwm Beanbum Qe oy wd@sdemwen BObens »OsI.
Create an electronic presentation on the following description about the solar system.

I. ¢ 05 BIw gmyes.

05 slides should be included. (Marks 2)

2. =ud® wewo gec Designs ewiconn @gn «.
Relevant slide Designs should be used for the backgrounds. (Marks 2)

3. Word Art, Text box, 85350 @0 w@nc v B8ua adnodnwesy BAde gne.
Word Art, Text box, images and shapes should be included. (Marks 5)




4. goe enodnesio oeess wddmden §Bmewsy click 500 eDw-Bwd
B ©Om 025 Gm0wd BmBsI.
Provide automatic animations (without using mouse) to relevant content.
(Marks 3)

5. orgeeum e wmIB e BWEEO @wicy, ¢Dwsy DO 8O VR
gewl® CROCTID.
Provide suitable slide transitions all slides and use audio effects only to the
last slide. (Marks 3)

6. QeFOD wOBSmwD B8 Y CBee Vod wesbamewsy 8w 8ED
asInodn v gre.
The characteristics of an appropriate presentation should be depicted in your
presentation. (Marks 3)

7. Red ey w@ubens @aed Index Number @woco Slide Show @ eces
Save w0 B3w gne.
Your electronic presentation should be saved as a Slide Show using your Index
Number as name. (Marks 2)

Question 04. (25 Marks)

Ms Access ®agmaemnw 8an mdevn Raed Index No ewicr ¢ofm @ cows
BOenw mOOTID.
Open Ms Access software and create a database from your Index No. (Marks 2)

B89® DD gdwd 8@ 03 B&&Henwn mSHsID. pO8m wrnd OG0 P e¢sin.

(c. 10)
Create 03 tables as shown below. Provide primary keys correctly. (Marks 10)

Student Table

Field Data Type Field size Key

Reg No Text 5 Primary Key
St Name Text 50

DoB Short Date

Faculty Name Text 30

Subject Table

Field Data Type Field size Key
Sub_Code Text 2 Primary Key
Sub Name Text 20

Level Number




Follows Table

Field Data Type Field size Key

Reg No Text 3 Primary Key
Sub_Code Text 2 Primary Key

. 29 ey 0O DOED su¥D BB R BOI®. (C. 5)

Enter the following data to the tables you created. (Marks 5)

Student Table
Reg No St Name DoB Faculty Name
St001 N.M. Nandasiri 2000.05.14 IT
St002 W.A. Wimalasooriya 2001.12.30 ET
St003 J.W. Jayawardhana 2000.09.03 IT
St004 A.S. Aberathna 2001.08.19 Architecture
St005 S.M. Samarakoon 2001.01.25 ET
Subject Table
Sub_Code | Sub_Name Level
S1 Software Engineering 1
S2 Information Systems Security 2
S3 Data Management System, 2
Follows Table
Reg No Sub Code
St001 S1
St002 S1
St003 S3
St004 S2
2. 9® 0 038 @530 500 e ®ID. (G. 3)
Build the relationship in those 03 tables. (Marks 3)
3. St No, Sub_Code, Faculty esx38@0 orcess Dimdnt (Report) esmesym. (@. 5)

Prepare a suitable report to show St No, Sub_Code, Faculty. (Marks 5)




